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CLASS COSTUME PROCEDURE:
Step 1: Prior to ordering a costume, a $50.00 payment for the material and shipping is due to the O’Sullivan School of Irish Dancing.  Once this payment is made, a Class Costume Measurement Form will be provided by the teachers.

Step 2:  The Class Costume Measurement Form is to be filled out by the parent, with the assistance of the teachers.  A parent signature is required on the measurement form.  The signature signifies that the parent agrees to all measurements taken for the costume and accepts responsibility for full payment of the costume.  No dress order will be accepted without the parent signature.  The completed form is to be mailed to Nuala at: IRISH DANCE SHOP 55 Kennedy Way, Belfast BT119AP  Northern Ireland,   Telephone Number: 011-44-2890-622922, or you can e-mail Nuala at: nuala@irishdanceshop.com.  Please copy the teachers on any e-mails between the parent and the Irish Dance Shop.  

Step 3: A deposit of £200.00 sterling will be given to Irish Dance Shop in Belfast, Ireland via personal credit card (dancer’s parent) along with the measurement information.   Personal and/or business checks will no longer be accepted for payment, only credit cards.  Bank will convert the currency at the appropriate rate.

Step 4: Irish Dance Shop will notify you when the balance will be charged to your credit card and when the costume(s) will be shipped.

Below is a checklist for the parent to fill out to ensure all the necessary forms, information, and fees are paid.

	Class Costume Procedure
	Date

	 Payment to O’Sullivan School of Irish Dancing – (Material )
	

	Complete Measurement Form for Irish Dance Shop
	

	Provide Irish Dance Shop with Measurement Form & Credit Card Info
	

	Deposit charged to credit card by Irish Dance Shop
	

	Irish Dance Shop will notify and charge credit card the balance
	

	Costume Shipped
	

	Costume Received
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